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A Welcome Message from the Office of Student Affairs F
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Welcome to Japan!

KURUMF INSTITUTF OF
ILCIINOLOGY

On behalf of all professors, staff, and students we would like to welcome you to Kurume
Institute of Technology (KIT) and express our appreciation to you for choosing our
institution to further your studies. Over the years, we have enjoyed a steady increase in
the number of international students and we see your enroliment as another positive
step forward towards creating a rich, international educational environment for all.
Thank you!

KIT was founded in 1966 with the spirit of “nurturing highly skilled, compassionate
people of industry” and it is with the same spirit that we continue to strive to cultivate
technical mastery, nurture compassion, and forge an indomitable spirit among our
students. As we work toward our objective, we hope that you will find the means to
achieve your own educational and personal goals here as well.

This handbook has been compiled to guide you through some procedures and
requirements so that you may have a productive and enjoyable life in Japan and at KIT.
You will find information ranging from national immigration regulations and KIT part-
time work policies to transportation information and places to eat on and off campus.
We hope you will find this guide informative and helpful as you settle into your new life
at KIT. If there is anything you need help with that is not contained in this guide, do not
hesitate to contact the Office of Student Affairs for assistance.
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1) Train and Bus to KIT

Once you have arrived at JR Kurume Station or Nishitetsu Kurume Station, go to the
bus terminal and take bus No0.30, 31 or 32 bound for Yame Eigyoushou (J\ZZE%FT)
and get off at Kogyou Daigaku Mae (T #AX%870) . 2018 The bus fares are 310 yen
from Nishitetsu Kurume Station and 360 yen from JR Kurume Station.

2) Opening a Bank Account at Nishi Nippon City Bank and Japan Post Yucho Bank.

2-1) Bank Accounts

Having a bank account enables you to deposit money, send money to designated
recipients, pay utility bills by automatic transfer, obtain a credit card, and perform
other operations. Scholarship recipients are required to open a bank account since
scholarship payments are made by bank transfer. Please note that some scholarships
designate a banking institution at which their recipients must open their account (for
example, Japanese Government scholarship recipients are required to open their
account at Yucho Bank ([Japan Post Bank]) . To buy a new mobile phone in Japan,
you are required to have a bank account for the procedure.

2-2) Opening a Bank Account

To open a bank account, you must present your passport and Residence Card or a
copy of your jumin —hyo (certificate of residence record) . Some banking institutions
may also require your personal seal registration (inkan shomei) and certificate of
items stated in resident register at the time of opening an account.

Please note that some banking institutions impose restrictions on the timing of money
remittance after the opening of an account.

* Seal registration and money remittance conditions (examples for reference only)

Yucho Bank -Signature accepted instead of seal (seal is

(Japan Post Bank) | recommended)

-International remittance (sent and received) possible
upon account opening but submission of “My number ”
and Residence Card required.

Nishi Nippon City -Seal required in principle

Bank -International remittance (sent and received) possible
upon account opening but submission of "My number ”
and Residence Card required.




2-3) About Bank Cards (Cash Cards)
Customers will receive a bank card, or “cash card” after opening a bank
account. Cash cards can be used to make money withdrawals, deposits, and
transfers at ATMs. Note that when using ATMs, service charges can apply and
may vary depending on bank, day of transaction, and/or ATM location.

3) Housing
Your accommodation will either be private housing (e.g. apartment) , or a Kurume
Institute of Technology dormitory room.

3-1) Dormitory Rooms
Only newly - enrolled 1% year students are able to apply for a dormitory room,
and you must apply at the Office of Student Affairs at the time of enroliment.
Currently, dormitory rooms are only available to male students. If a room is
available, you will need to sign a contract before you can move into a dormitory
room. Contact the KIT Office of Student Affairs for assistance.

3-2) Apartments
Before you arrive at Kurume, it will be necessary for you to make housing
arrangements. You should contact a real estate agent, or a fellow senior student
from your home institution to help you to find an apartment. In the case that
you are required to sign a lease or rental agreement, you will need a financial
guarantor to co-sign the agreement. If you do not have a co-signer, you will
have to become a member of “Jyutaku Sogo Hosho for international students”.
The registration fee is 4000 yen per year. Contact the KIT Office of Student
Affairs for assistance.

3-3) Garbage Disposal
All residents are required to dispose of their domestic garbage in accordance with
the rules adopted by the municipality of their residence (see chart on following
page) . There are important rules about how to sort out garbage by type,
garbage collection days and places, types of garbage bags to use and so on.
Please note that not respecting these rules can result in garbage collectors
refusing to collect your garbage, and cause trouble with your neighbors. (see
Waste Disposal Rules for kurume)



Waste Disposal Rules for Kurume

<. For any inqguiries, contact below >
(Ewmume Area) Resource Coeulation Division 37-3342
(Tojima Area) Emviremmental Construction Diviston, Jopma Branch 62-2114
(Mizuma Area) Envivonmental Constuction Division, Mizuma Branch 64-2314
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4) Computers and Email

Upon entering KIT, all newly-enrolled students (and transferring international
students) are expected to own a personal computer that meets the specifications
outlined by KIT (See specs below) . A university email address will be issued by KIT,
and all information about KIT (e.g., classes, schedule changes, and other important
information) will be sent to this email address.

0s Windows 10 Pro or Home 64bit
CPU Intel Core m/Core i series (or equivalent)

MEMORY 8GB or more

SSD 128GB or more

DISPLAY minimum display / resolution:12 inch / 1,920 x 1,080

WIRELESS IEEE 802.11ac

BATTERY Minimum 8 hours of battery life (charging may not be available in
classrooms)

OTHER Touchscreen(with stylus)

4-1) Public telephone

Public telephones accept 10-yen and 100-yen coins, as well as telephone cards, which
can be purchased at convenience stores. International calls can be made from public
telephones bearing indication to that effect.

4-2) Mobile Phones

In addition to email, it is also common for information to be sent directly to students'
mobile phones, so it is recommended that you buy one. There are several mobile
phone companies in Japan. To buy a mobile phone and begin a new mobile phone
service subscription, you must have a bank account in Japan. In general, you are
required to present your bankbook, registered seal, Residence card or a copy of your
jumin-hyo (certificate of residence record) , passport, and a statement of parental
approval (for those below age 20.)



There is a wide range of mobile phone models and service packages with different
tariffs. Subscription details can even differ from one shop to another. Please, make
sure to fully understand the contract details before signing up, since
misunderstanding can lead to unexpectedly high telephone bills. For more details,
please check the websites of the respective service providers. In recent years, use of
a mobile phone brought from abroad by installing a SIM Card purchased at electronics
retail shops in Japan is becoming common as well. Below are links to three well-
known mobile phone providers:

-au(KDDI) : http://www.au.kddi.com/english/?bid=au_gn_0002
-Soft Bank: http://www.softbank.jp/en/mobile/
-DoCoMo (NTT) :http://www.nttdocomo.co.jp/english/

4-3) Internet

KIT has campus-wide Wi-Fi Internet access. However, off campus Internet access
providers and conditions differ from one accommodation to another. If you are
renting a private apartment, please confirm the details with your real estate agent.
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5) Automobiles, Motorcycles and Bicycles
KIT students are able to commute to campus on foot, by bus, bicycle or motorcycle.

5-1) Bicycle Registration

There is a bicycle registration system to prevent crime. When you buy a bicycle, fill
out the paperwork at the store. When you are given a used bicycle by a friend, etc.,
you must check whether it has been registered. If so, have the person who registered
the bicycle fill out a certificate of transfer. Go to the police station where it was
registered with your residence card, and make the appropriate changes to the
registration. In addition, never take a bicycle parked at a train station or on the road.
Since it belongs to someone else, that is stealing. Please remember that talking or
otherwise using a smartphone while riding a bicycle is a violation of the obligation to
ride a bicycle safely, and therefore is prohibited.

5-2) About Driver’s Licenses

Driving an automobile or motorcycle in Japan requires either a Japanese driver’s
license or an international driver’s license. It is possible to replace a driver’s license
obtained overseas with a Japanese driver’s license, but the rules may differ slightly
depending on the issuing country.

Driving without a license is heavily punished (imprisonment up to12 months, and
fines up to 300,000 yen) and is even more heavily punished if such driving results in
an accident. Students who intend to drive in Japan are advised to get secondary
insurance coverage (nin-i-hoken) in addition to the mandatory liability insurance. In
addition to insurance, all cars must pass a mandatory emissions check every two

10
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years, and there is an annual road tax that must be paid. Finally, all drivers who buy

a new or used car, will also be required to prove that there is a place to park the car

(e.g. a parking space) . Students planning to buy a car are advised to ask their car or
motorcycle dealer upon purchase.

Note: All students (international and domestic) who wish to get a Japanese driver’s
license while studying at KIT, are eligible for a special discount from Kurume
Automobile School. However, please note that all classes are conducted in Japanese

and that there are no teachers who can speak English. If you have a driver’s license

from your country, contact Chikugo Driver and Vehicle License Center directly to find
out if your license can be used in Japan.

5-3) Secondary Insurance Coverage

Students who intend to use a car to commute to KIT must submit an application form
to the Students Affairs Office. Furthermore, all drivers are advised to get secondary
insurance coverage (nin-i-hoken) in addition to the mandatory liability insurance.
You should present a copy of your insurance document to the Student Affairs Office.

5-4) Student Discounted Commuter Pass for Public Transportation

When commuting to KIT by public transportation, we recommend purchasing a
reusable discount commuter pass rather than buying one ticket each time you ride a
bus or take a train. You can apply for a commuter pass at the service window for the
public transport you plan to use.

5-5) Public Transportation IC Cards

IC cards are prepaid smart cards that allow you to use most public transport (metro,
trains, buses, monorail) just by touching the card to a card reader. IC cards can be
purchased (and credits recharged) at ticket vending machines near public transport
ticket gates. Below are two examples of cards that can be used.

®JIR KyushulSUGOCA | @Nishitetsu Raill nimoca
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6) Restaurants, Supermarkets and other daily necessity shops around KIT

6-1) Campus Cafeteria

The on-campus cafeteria “Akane” serves a variety of well-balanced meals at
reasonable prices. One particular bargain is the 100-yen breakfast served each
morning from 7:30am to 10:30am, but come early because this special breakfast is
subsidized by the KIT Support Association and limited to the first 30 customers -
after those have gone, you'll have to pay the regular 250-yen price. Another great
choice for lunch is “Cafe Copain” which is located next to the cafeteria and provides
students and staff with affordable daily lunch specials. Additionally, there are some
restaurants near the KIT campus, which serve lunch or dinner at suitable prices. Look
for the restaurant list and map of locations attached to this pamphlet. (see map 1)

6-2) Stores Near KIT

There are several stores near KIT where you can buy food, and other necessities.
Trial Supermarket has a bakery, a large selection of fresh and packaged foods, daily
necessity items, kitchenware, cookware and many other items. Gooday, and Daiso
are also located nearby and have inexpensive items to furnish and decorate your
dormitory room, or apartment. Contact the Student Affairs Office for further
information or details about these stores.
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7) About Part-Time Jobs

7-1) Applying for permission to work at the Immigration Bureau

In Japan, persons with a residence status of “college student” are not permitted to
work full-time for a salary. However, part-time work is permitted, if it is at a level
that does not impede school performance (no more than 28 hours per week) . To
work at a part-time job, you must apply for a “Permission to Engage in Activity Other
Than That Permitted Under the Status of Residence Previously Granted” document at
the nearest Regional Immigration Bureau.

Required Documents

-Application for “Permission to Engage in Activity Other Than That Permitted
Under the Status of Residence Previously Granted”

-A document that clarifies the work content (proof of intent to hire from the
part-time job employer, etc.)

-Passport and residence card

7-2) Maximum Hours Allowed

If you obtain “Permission to Engage in Activity Other Than That Permitted Under the
Status of Residence Previously Granted,” the maximum number of work hours you
are allowed to work is 28 hours per week (up to 8 hours / day during summer,
winter, and spring breaks) , regardless of whether you are a regular student,
exchange student, research students, etc. This includes overtime hours. In addition,
this does not refer to the hours worked at one company, but the number of hours per
person.

7-3) On-Campus Work Studies

A work permit is not required for participating in on-campus activities such as the
being a Teaching Assistant in The Kikan Kyoiku center, or other Work Studies (WS)
programs at KIT. For more information about part-time employment at KIT, contact
the Students Affairs Office after the International Student Guidance Session on April
5th.
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8) Campus life

8-1) Counseling and health center. (see map2)

The KIT Counseling and Health Center offers periodic health examinations as well as
daily health-related services. Don't hesitate to go to this center, where you can talk
with a counselor in English. All campus Health Center personnel are professional, kind
and honest. Contact the Student Affairs Office for more details.

About KIT Counseling Centers
OStudent Counseling Office
Location: The west end of Building 3, 1 floor (see attached map)

Hours: Monday 11:00am-5:00pm, Wednesday,10am-4:00pm,

Friday 9:30am-5:00pm

Counselors: Dr. Nakashima and Dr. Shibutani (Clinical Psychotherapists)
Reservations are required and can be made by calling the Medical Office
at 0942-22-2347 (extension.323)
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OStudent Counseling Window
Location: Student Services Office (Main Building, 2" floor)
Hours: 8:30am-5:00pm
Tel: 0942-22-2347

8-2) About Personal Accident Insurance for Students, “Gakkensai”

All KIT students are covered by Personal Accident Insurance for Students Pursuing
Education and Research, also called “Gakkensai”. This insurance covers the insured
for accidents which occur while commuting to school, and when in transit between
KIT facilities. It also covers students during regular curriculum education and
research, university sponsored events, extracurricular activities in university facilities
and is provided according to the treatment days.

X For more information, refer to the Gakkensai Guide.

8-3) About Incidental Liability Insurance for Students, "Gakkenbai"

All KIT students are covered under the “Incidental Liability Insurance Course A” also
called “Gakkenbai”. This insurance covers liability for damages and legal
compensation for accidents which injure another person, or damage another person’s
property during class, school events, or your commute to and from school.

X For more information, refer to the Gakkensai Guide to Liability Insurance.

8) KEAIE(ICDOVT

8-1) EFELFEMRE (M 2 251R)
FAREFZEIEZECERRZIERFZITVET, FALZORR (BHEELZHT) 1
EODVTHEAERZRIHII TV T . BBFE(SHUTIIREB TOMICERIEET T o BB EFHFEAEHR
(TATOTIZEV BHBFFFIRTHRUNCH D T ZEH U TN FT . sFlFFERICBVEDE T
(AN

FHHERCONT
OZFEHHE (REBEBTOHEKMICNTEFT, )
% P 38EE1MR(I1Z1=5—2aVEBIEAAONMBADIZEN, ) XHhRKSEg
FAZ=BFME : AREH 11:00~17:00. 7KBEH 10:00~16:00. £MEH 9:30~17:00
HHRE  BRERUEL (FB-%8) X3 FHUTITFIBIZEL,
Y FRDAE  ERECEIFEUTFL 0942-22-2347 (FIHR 323)
ORATEZFEMEKEO (HEBKEICITHOIES---)
FHER (REE2 M) 8:30~17:00 tel. 0942-22-2347

16



8-2) FAEHBEMRLEBEERRCONT
AETRZEZENZEHEMRAXEEZHRRICIMALTVET . CORRIIEREEATEE)
- RZFEEDITER - KFMRATOFRINEB R OSSR RBZEHROEHICLZFEEFCOVNTOH
BN, AEBROCUTHEEINF Y.

XA PEHEMRAEEERR ISR

8-3) FHXATHEESERIRICONT

KETRZFEEZEN FRMITHEEEERTRR A - THNALTVET  CORR(E., 1ER. FRAT
£, RINFRRUZOEERC tMADKICIEZZEDERD. MMAOIMYZIRIRS B IHIZEITERL T
ER L OEERESERRPIECERCGHEXNRERDFTT .

X[ FHRITHFRESERRIMAZOLED ISR

9) National Health Insurance, Pension, Residence Card, Scholarship

9-1) National Health Insurance

All foreign nationals with a residence permit for a period exceeding 3 months who

are students, or who are not covered by an employer’s social security plan (mutual
aid, health insurance) are required to join the National Health Insurance Plan. By
paying monthly premiums, subscribers are required to cover only 30% of their
medical expenses.

The National Health Insurance Plan is especially beneficial in cases of serious disease
or hospitalization thanks to its reimbursement system: if the total sum of medical bills
that a single medical institution charges to a subscriber within 1 month exceeds a
prefixed ceiling, the excess sum is reimbursed to the subscriber.

Students can join the National Health Insurance Plan by applying at the National
Health Insurance Division of local ward officer of their residence. Their National
Health Insurance Card will be sent to them by post within a few days after the
registration is completed. Monthly premiums are calculated based on their annual
income in the previous year. Monthly premium payment can be made via automatic
withdrawal from a bank account. For further detail, please contact the local ward
office.

9-2) National Pension System

All resident in Japan between the ages 20 and 59 are required to join National
Pension. Students aged 20 and above who have difficulty in paying Premiums due to
low income may apply for the “Student Special Payment System”. Please contact
National Pension
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9-3) Lump-Sum Withdrawal Payment

Non-Japanese subscribers to Japan’s National Pension Plan are entitled to a lump-
sum withdrawal payment upon their permanent departure from Japan by sending a
completed application from to the Japan Pension Service by post within 2 years after
they leave section of the municipal office of your residence for more details.

9-4) Residence Card

One residence card is issued to each foreign national who is allowed to stay in Japan
more than 3 months. If you enter Japan through Narita, Haneda, Chubu, Kansai,
Shin-Chitose, Hiroshima or Fukuoka International Airports, the residence card will be
issued after the landing permission procedure. If you enter Japan via (or through)
other ports of entry including Port of Hakata, a seal of landing permission is stamped
on your passport, with the statement “Residence card will be issued at a later date.”

* The residence card will be sent by the Immigration Bureau to the address which
you notify to local ward office in about 1 week after the registration is completed.

9-5) Notification of Residence

If you were given a residence card at the port of entry or departure, you must bring
your residence card to the municipal office where you live and submit a moving-in
notification within 14 days of deciding on your place of residence.

9-6) Change of Status of Residence

International students who have been admitted to KIT are required to obtain a
“Student” status of residence. Unless you have a “Student” status of residence, KIT
will not recognize you as an international student and can’t give you any services
reserved for international students. If you do not have the “Student” status stamped
in your passport, consult the Student Affairs Office as soon as possible to get a
complete set of documents needed to apply for a change of status at the Fukuoka
Immigration Bureau.

9-7) Scholarships for International Students

Information about scholarships for self-funding international students is posted on
information boards, or announced by the Student Affairs Office. Pay close attention to
the application period as some scholarships have a very short application period.
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~Reference~
List of scholarships available to international students in 2017

-Fukuoka International Exchange Foundation ¥20,000 / month

+Kurume Bureau of Tourism and International Exchange Kurume Foreign

] ¥ 20,000 / month
Student Scholarship

-Ministry of Education ¥ 48,000 / month
-The Nakajima Foundation Scholarship ¥100,000 / month
-Iwatani International Student Scholarship (Graduate students only) ¥ 150,000 / month

-Shiiki Masakazu Memorial Scholarship for Asian Students

¥ 600,000 / month
(Graduate students only)

*Current terms and conditions for the above-listed scholarships may differ from previous years.
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1 (mapl)

Restaurants, Convenience Stores, & Lunch Box Shops around KIT
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Campus map (FHEER)
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